How to Submit Inventory

Welcome to SISWeb

Please login to access this page

Use an existing Account

Email, UCD ID or Connect 12345678

Username
Password | e o Forgot Password
Login

If you have a problem logging into InfoHub, please contact infohub@ucd.ie

e Log into your SISweb Portal account using your UCD ID (Student Number) and your
Password/PIN which is by default your Date of Birth in the form DDMMYY.

e Click “Login”.

SiSWeb [ Policies & Regulations 4 Favourites ? FAQs 2 My Profile > Logout Quick Links ~

Registration, Fees & Assessment Programme Services Campus Facllities Course Applications My UCard
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e Click on the tab “Campus Facilities”
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SISWeb [ Policies & Regulations % Favourites 7 FAQs 3 MyProfle » Logout

Registration, Fees & Assessment Programme Services Campus Facilities Course Applications My UCard

Home

Campus Facilities

UCD Residences

Book campus accommodation and pa

sidential fees

My Student Health Accooxt

View transactions on your Student Health Account, Weke payments and download recaipts

My Electronic Payments

View details of electronic payments from UCD to you and updste Iur bank account information

O O 0O

My Volunteering Diary

Your Voluntesr Disry allows you to kesp a record of all your voluntesr activitiss\aile you are student.

e From this screen please click on “UCD Residences”.

Step 4:

- - — -

m| § hitps://sitest ucd e/t W_HU_MENU P_DISPLAY MENU?p_menu=AC-STUDENTEp O ~ @ 2 & || @ ucD Residences ‘ ‘
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UCD Residences
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We strive every day to provide the best facilities, services and welcome to al of our quests. Whatever your needs, from learning more about living on campus as a student o staff member and staying a a summer guest or
conference delegate, to the fantastic facilfties on our doorstep and our future development pians, we look forward to helping you find what you want. Please take some time to explore our website.

Do feel free fo contact us directly if you would like any further information. We look forward to hearing from you.

Complete your Booking

ing paying your deposit by credit or debit card ¢

Pay Residential Fees

View your Residences account and pay any outatanding

Upload your Photo

Uposd & photo which

used when your next UGard is printed ¢

Pay Residential Fees - TESTING

View your Residences account and pay any outatanding

nts by et o

Residence Service Re)

Greate and trac

quests for maintenance in yoNpom and shared aress in your

and house 45

OO0 O0O0O0O0O0

My Residence Support

Tems & Conditions  UCD Privacy Statement BacktoTop 4

t.ucd.ie/tstl/W_HU_MENU.P_DISPLAY_MENU?p_menu=SI-REGISTRATION }

e Click on “My Residence”.
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UNCHRE O ~ @ B & | @ My Residence

[ Policies & Regulations 4 Favourites 2 FAQs 8 MyProfile > Logout Quick Links -

My UCard

SI1SWeb TST4

Course Applications

Registration, Fees & Assessment Programme Services Campus Facilities

Home

Campus Facilities - UCD Residences
J<| PDF | & Print ¢ Previous Page

My Residence

TABLE OF CONTENTS -

My Room Assignment

Assignment My Inventory
Residence Status Licence to Status Click to
Reside
Glenomena Residence (9to  Glenomena House 27th May 2013 Checked- View/Print To be checked & submitted by you
10) 10, to In before
Apartment 10 Room 16th August 16-Aug-2013, 17.00
Phone: +353 1 716 1030 1 2013
|
My Room Mates
The following residents share your apartment/room group during your time there:
| v
— . 0 — )

e From this section you can view the room you are currently residing in, your license to

reside, and the status of your inventory.
e Toview and submit your inventory click on View Inventory

Step 6:

Further Stugy My UGara

Hom uGD Re

wy Re

Help | )| PDF | & Print | < Previous Page
My Residence Inventory

TABLE OF CONTENTS =
Builaing Apartment | Grouping  Room Checked In | Status of this Inventory
Glenomena House 10 Apariment 10 Apartment 10 Room 3 08-Aug-2013  Check and submit before 17.00, 22-Aug-2013

Checklist

Plaase check that svery tem on Ihis listis prasent and Undameged afler you check in. If you find that the quantity or condition of any ilem in the listed r0oms is not the samNgs stated under "What v provids”, click the.

‘Dispute” button 1o record the details of what iz actually present. You can edil the details of a dizpute al any lime up unll you submil the whole Inventory Checklist. When youNgmplete the Checklist, click the "Submit Now’
buttan at the tap of the paga to lack the Chacklist and sand it 1o UCD Residential Services whera any disputes that you ralsad will ba reviawad
You must camplete and submit this Inventory Checklist within 14 days of checking in. If you do not elick the “Submit Now” button before the stated deadiine, none of the o
reviewed

ies you enterad wil be recorded or

FUrther Iformation &nd Insiructions aré avallable at the UICD Residential Servicas wabsie

What we provide Disputes observed on arrival

@ty | Current Conaition aty | conartion Resolution Click 1o

Hallway

[ 1
Fabic | Floor Covering 1 Goed
Fabria | Front Door 1 aood [ o |
Fabrc | wain 1| Fair - Gcut mark on wan sbove rach
Detet netad. No acion taken
Future | Gling Light Buio 3 Good
Foture  Caing Lignt Fiting 3 oon oo |
Foture | intercom 1 ood (o |
Futua  Smoka Alarm o o |
Kitehen

e Here you will see a list of the invéntory in your apartment\the majority of items will be
present and in good condition. Where there is a mark on the\wall or carpet it will be

noted. If you are happy that the items are as listed you click submit now.
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Further Stuay My UGCard
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My Residence Inventory

TABLE oF CONTENTS -
i e e e Crackadin | Stat e

Glenomena House 10 Apariment 10 Apariment 10 Room 3 08-Aug2013  Check and submil before 17,00, 22-Aug-2013 (RNl

Checklist

Pl check It evry e on N1 3 e nd a0 e yu check 1 1304 1 1l 1 QU o <OnOLon of y e 1 e 1 oo 11 s B Sated undr "What v i’ ik the

bmit the whole Inventory Checkiist. Whan you complete the Checklizt, click the "Submit Now’
ba raviewad
uttan befora the stated deadiine, none of the disputes you antered wil be recorded or

Vou must complete and submit this Inventory Checklist within 14 days of checking in. If you do not click the “Submit Now’
reviewed

FURNGr INformation and INStrUCtions &1 avallabie at he UCD Residential Servic

5 wabsite

Hallway
Fabric  Celing 1 oooa
Fabic  Floor Covering 1 Good
Fabic  Froni Door 1 Good
Fabre  was 1 Far- Seuttmark o bov radiator
Defect noted. No acion taken
Fixiure  Gelling Light Bulb 3 Good
Fraure  Ceting Lignt Fiting 3 ooou
Fidure  Intercom 1 Good
Fitura  Smoko Alarm 1 Good
Kitchen

e |[f thereis any item missing, broken or in poor condition you should click ‘Dispute.

Step 8
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ucd.ie/tst]/W_HU_INPUT.P_INPUT_SCREEN?p_form= AC-INV
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Rogistration, Foes & Assessment  Programme Services  Campus Faciliies  Course Applications My UCard

Home © Campus Facilties - UCD Residences - My Residence - My Residence Inventory
Help | < Previous Page

Record an Inventory Defect

Details of Item As Provided

Hallway

Fixture

Ceiing Light Bulb
3

Good

Defect Details

+ Record the actual quantity and condition of the tem present when you checked In only If It differs from the detalls given above
You do not need to record a dispute if corractive action is already set to be taken in the details above.

Ifthe ftem is missing, set the Quantity at "0 and lgnore Condition and Remarks

Use the ‘Previous Page'link to return to your inventory checklist without recording a defect

For further information and instructions, click here

Quantity [3v]
Condition [Good v|
Romarks

Rosolution [ Pending

When you are returned to the inventory checklist screen you may need to refresh the screen (press F5) to see your updated dispute detalls.

e This will allow you to enter the detail of the problem-
e Once you hit submit you will return to the inventory list- if you do not see the issue you
just entered you should refresh the page
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Help | )| PDF | & Print | ¢ Previous Page

TABLE OF CONTENTS =

laricmana Holika 10 | Aparinant 10 Apariment 10 Room3 | 08-Aug-2013  Check and submil before 17.00, 22-Aug-2013 (SIS

Checklist

vou o o ANated under “Wnat we provide”, click he
‘Disput a wanton au comINgle the Checklist, click the “Submit Now”

Yo ote 5 Invento hin 14 days of che 0. nona of the disputes QU enterad wil be recordad or

Furthar iInformation and INStructions are avallabie. at the LICD ResiIeNtial SEvIces website.

e You can return to the inventory list again and again and it will store any submitted
issues. Once you have entered all problems/issues you should remember to click submit
survey — If you do not click submit survey no information will be stored once the
submission deadline passes and your inventory will be recorded as per our record.

& MMy Residence

- SISWeb TST1 [ Policies & Regulations & Favourites ? FAQs g MyProfile > Logout Quick Links -~ ~
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TABLE OF CONTENTS -
My Room Assignment
Assignment My Inventory
Residence Room From/To Status Licence to Status Click to
Reside
Glenomena Residence ( 9 to Glenomena House 27th May 2013  Checked- View/Print Submitted by you to UCD
10) 10, to n Residences
Apartment 10 Room 16th August 02-Aug-2013
Phone: +353 1 716 1030 1 2013
My Room Mates
The following residents share your apartment/room group during your fime there
~
— | e, — B
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e Once you have submitted your inventory you can return, view it and see where
residences have responded.
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Step 11:
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Item Pillow 1 Good Yes

Item Shower Curtain 1 Good Yes

liem Toilet Brush 1 Good Yes

Item Toilet Brush Holder 1 Good Yes

ltem Waste Paper Bin 1 Good Yes

Hallway

Fabric Ceiling 1 Good Yes

Fabric Floor Covering 1 Good Yes

Fabric Front Door 1 Good Yes

Fabric Walls 1 Good Yes

Fixture Ceiling Light Bulb 2 Good Mo 2 Poor - One Shade is missing  Item(s) replacedirepaired

Fixture Ceiling Light Shade 2 Good Yes

Fixture Electric Heater 1 Good Yes

Fixture Intercom Handset 1 Good Yes

Fixture Smoke Alarm 1 Good Yes

Kitchen

Appliance  Fridge 2 Good Yes

Appliance  Hob 1 Good Yes

Appliance  Kettle 1 Good Yes Y

< 2

e Here you can see that residences have replaced the missing item

e You will receive an email from residences once all items have been resolved. If there are
any additional items that arise you should raise a maintenance request- Which you can
do through your SIS web account. Please click here for information on submitting a
maintenance request


http://www.ucd.ie/residences/residential-services/housing-services-maintenance/

